
 

 

How to create a signature in Outlook 365 for Mac 
 
Step 1) Click New email. 
 

 
 
 
Step 2) Click on the signature icon and select Edit Signatures. 
 

 
 
 
Step 3) Click the plus sign. 
 

 
 
 
 
 
 
 



 

 

 
 
 
Step 4) Name your signature then click the save button. 
 

 
 
Step 5) Select when your signature will appear, and you’re done! 
 

 


